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May 2015 
 

To: Hawaii Public School Teachers, School Counselors and School Librarians 
 

From: Lynn Hammonds, Executive Director 
 

Re: Your Professional Hawaii License or Permit 
 

All Hawaii public school teachers, counselors and librarians are reminded of the following as the 2015-2016 year approaches.   
 

HTSB Code of Ethics 

All Hawaii public school teachers are bound by the Code of Ethics, which outlines our commitment to students, profession, 

and communities.  Please take time to review the Code, printed on the back of this memo.  Applicants, licensees and 

permittees are required to self-report violations of the code of Ethics to the HTSB within thirty (30) days of the violation. 
 

Personnel in Positions Requiring a Hawaii Teaching, Counseling or Librarian License 

All public school teachers, librarians and counselors must hold a valid license issued by HTSB. Make sure your license fees 

are current and your license is renewed in a timely manner.  You may check the status of your license and your next payment 

date by accessing your MyHTSB account at www htsb.org.   
 

Emergency Hires and Career and Technical Education (CTE) Permit Teachers 

If no licensed teacher is available, a school may hire an individual for up to three years, on a year to year basis, while they 

work toward licensure. All Emergency Hire and CTE Permit teachers must apply for the appropriate permit and pay the fee to 

practice the profession of teaching. Apply and access your MyHTSB account at www htsb.org.  
 

Payment Using the Online Licensing System  

All fees may be paid online by eCheck or credit/debit card. The online system vendor, HIC or eHawaii.gov, charges users an 

administrative fee.  HTSB does not receive any part of this administrative fee but we will pay this administrative fee for you 

if you make your payment on time using the online payment system.   
 

If you are a tenured Department of Education teacher with an effective or better rating on your last evaluation your license 

fee may be paid by the DOE. You must login to your MyHTSB account before the due date and select “DOE Payment 

Assistance” to request that the Department pay your fee. Your account will show “payment pending” until the Department 

makes the payment, and you will receive an email when you payment has been finalized.   

 

Non-tenured DOE, Charter School and all others must login to their MyHTSB account and pay their own fees. All 

individuals not utilizing the online payment system are responsible for payment of the licensing and administrative fee.  All 

fees are non-refundable and a $25 late fee, as allowed by law, shall be assessed if not paid by the due date. 
 

Regularly Review the HTSB Website 

Please review information on the HTSB website, www htsb.org, on a regular basis to stay informed on new policies and 

procedures. If you still have questions, the best way to contact us is to use the “Contact HTSB” tab in your MyHTSB online 

license record. By using this method you have a record of all of your correspondence with HTSB in one place. Additional 

contact information is found on the back of this notice.   
 

We look forward to serving you in the coming year. Thank you for your attention to these matters related to your professional 

license or permit.   
 



 
 
 

 

 

 

 
HTSB CODE OF ETHICS 

Preface 
The Hawaii Teacher Standards Board Code of Ethics supports the vision, core values, and mission of the board in fostering 
professional standards for teachers, not only with regard to academic rigor, but to include the highest ethical standards of 
professional conduct which foster commitment to students, the profession, and the community. This code is intended to 
advance the teaching profession, to guide the professional behavior of P-12 educators in the State of Hawaii, and to form 
the basis for disciplinary action taken by the Board, as authorized in Hawaii Revised Statutes §302A-807. 
  
Principle I: Commitment to Students 
Hawaii P-12 educators shall: 

 Provide students with appropriate educational services based on research and accepted best practices 

 Provide services to students in a nondiscriminatory manner 

 Take all reasonable precautions to protect the health, safety and well-being of students 

 Maintain a respectful, professional relationship with students 

 Keep information about students in confidence, unless disclosure is required by law or serves a professional 
purpose 

 Nurture in students life-long respect and compassion for themselves and others 

 Promote the right and freedom of students to learn, explore ideas, develop learning skills and acquire the 
necessary knowledge to achieve their full potential 

 Not exploit professional relationships with students for personal gain 
 
Principle II: Commitment to the Profession 
Hawaii P-12 educators shall: 

 Exhibit behaviors which uphold the dignity of the profession 

 Be fair and equitable in their treatment of all members of the profession in a nondiscriminatory manner 

 Keep information about colleagues in confidence, unless disclosure is required by law or serves a compelling 
professional purpose 

 Continue to study, apply, and advance the professional knowledge base for P-12 educators and maintain a 
commitment to professional education 

 
Principle III: Commitment to the Community 
Hawaii P-12 educators shall: 

 Distinguish between personal and institutional views in communication to the public 

 Be truthful in representing facts concerning educational matters 

 Decline any gratuity, gift, or favor that would impair or influence professional decisions or actions 

 Make information about education research and best practices available to students, parents, colleagues, and the 
public 

 Be open and honest with students, parents, colleagues, and the public. 

 

Website:  www.htsb.org 
 

LAST NAMES A-J:  Call  808-586-2617 or 586-2616, FAX 808-586-2778 
 

LAST NAMES K-Z:  Call  808-586-2618 or 586-2619, FAX 808-586-2779 
 

EMAIL INQUIRIES:        licensingsection@htsb.org 
 


